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Manual for applying VPN on https://eforms.nic.in
For VPN Renewal of existing VPN

User can fill online VPN renewal application form through https://eforms.nic.in site. Kindly follow
the below mentioned steps.

Step 1:- Access https://eforms.nic.in site in any browser. Click on Ok button.

Notice

To access the NIC Coordinator module, the coordinator should
access eforms portal through VPN.

o> @

Step 2:- Now click on Login option.

HOME SERVICES PROCESS FEEDBACK CONTACT US LOGIN

)

eForms: Features of the Application

Web responsive with convenient GUI, More than 13 services have been on-boarded,
Multiple submission option like eSigning, online and manual, Dashboard and Filters,
Preview and Edit, Custom flow for specific services, Auto forward to next level

USER MANUAL

Step 3:- User will login only with VPN registered email id either Government email id or any private
email id. First we are showing through Government email id.
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“Now enter government email id (@nic.in, @gov.in etc) in blank box and then
click on Continue. “

Login ®

Sign in to Portal

Enter Your NIC/GOW or Alternate Email 1D

abc-nic@nic.in

CONTINUE @

After that type email id password in password box & Captcha.
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In next step user will receive an OTP on his Registered mobile number linked with his/her Emial id.

Enter the received OTP in blank box and clcik on Continue.
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Login =

Verify OTP Details

Enter Your Mobile OTF (update Mobile?)

| Type here OTP received on your Mobiel |

Please Ervter OTP st ory -+ 900 x5 3 0 0w 00 30 G
Resend mobile otp COMTIMUE

If mot receiveE ;Een click

on Resend option

“If user wishes to login with Private Email id (non-nic email id) then follow the

steps below.”

Type your email id in blank box and then click on Continue.

"

Login

Sign in to Portal

Enter Your MICAGOW or Altermate Email 16D

=yw-delhi@mgmail _corm

COMTINMUE ¢
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Click on Yes option.

ou may register only for the following serwvices :-

Email Service

WEPMN Service

Security Audit Service

e-Sampark Service

Cloud Service

Domain Registration Service

Firewall Service

Reservation for video conferencing Serwvice
Web Application Firewall services

To register for other services, please log in with yvour government email service(NIC)
email address.

Are you sure, you want to proceed with

Plewrieragi ke o gmail.com?

l:> YES MO

Enter Mobile number in blank box and Captcha then click on Continue.

"

Logsim

Sigmn imn to Portal

Enter YWouur MIKCAGOW or Altermate Email 1D

=y delhi@Egmail .com

TMobile Muum ber

Imdia {+ST) e S98TVE543210
Enter Capitcha™ O
L OT S = e

COMTIMNUE @
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After Clicking on Continue option, user will receive OTP on Email id & Mobile number
simultaneously. You need to type both OTP in boxes like below screenshot.

i

Login

Verify OTP Details

Enter Your Mokbile OTP (U pdate Mokile=)

Please use previous OTF which has bheen sent on
= S e e e

OR/ABOTH

Enter Your Ermail OTP

e |

Please use prewvious OTP which has been sent anm
=rErrEsmaill.corm

Resend mobile otp Resend ermail ot

Step 4:- Now in the next step, User Profie will open . Fill all Mandatory fields.
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efForms

User Profile

Entries marked with asterik (*] are mandatory

UserNome *

Mobile *

+91.9876543210

Telephone Number(0) *

Designation*

Stote where you are posted *

select v ~SHECT-

eForms

User Profile

Entries morked with asterik (*) are mandatory

personal info

UserName *

abe kumar

Mobile *

Telephone Number(0) *

OTHIZ3456

Designation *

State whefe you are posted * District/City Name *

After filling all details, click on Continue.

District/City Mame *

Emplayee Code

Email Address *

xay.delhigigmail.com

Telephonie Number(R)

Enter Your Official Address *

Pin Code *

Employee Code:

Email Address *

Telephone Number(R)

Enter Your Official Address*
NCHQ

PinCode*

NIC VPN
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Step 5 :- In next page User will fill his/her Organization details. Select Organization Category then
select Ministry &Departments.

Now type your reporting/ nodal /forwarding officer’s email id in reporting/nodal/forwarding
officer email id box . After typing email id (in case of government email id only) all other fields will
be filled automatically.

BN T T RS

eForms

User Profile

% Entries marked with asterik (*) are mandatory
-
<
F o Organization Catogory * Ministry/Qrganization * Department/Division/Domain =
a Reparting/Nodal/Forwarding Officer Emai® Reporting/Nodal Ferwarding Officer Name
abexyz@nic.in W ABC

-

Reparting/Nodal/Forwarding Gfficer Mobile * Reparting/Nodal Forwarding Gfficer Telephone *
B ] o 123456

Reporting/Nodal/Farwarding Officer Designation *

1 deciare that my :) 9

NOTE = Hany

(=]

Check the declaration box and then click on Submit option.

Step 6:- After that, multiple links for services will display in left side panel. Select only VPN Service
link.

BEs ORI H32
‘Dear Mr A8 C Kumar,
w You “RAISE A QUERY") “TRACK” option.
Total User Requests 0 Total Pendlng RBql‘ﬁ‘! o Total Completed Requests 0
General Filters Total Pending Request

Mo Request Availoble
show 1 % |entries Search:

Appla Email status Date ! actions

Wodota avalobls in tuble
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Step 7 :- Click on VPN Services link .VPN application form will open. Select Type of User.

et e e
Nasiona informaticsCentre: [T & wrascrumar ()

eForms

VPN Details
Type ofuser *

() HewRequest For Renew VPN Or AddiModify New Server IP or
Ports in Exiting VPN accounts.

Choose Coordinator * ©hoose state Co-orcinator®

-sasci- =

P Address *
%) singew ~) wRenge

Entar I address © Application uRL Destination port *

Server Location®

NOC Demi -

Remarks

Enter Captena
Copteha ChNgUL

Previaw and Submit

Step 8:- 1% select NIC Coordinator and then select Add to exiting option. Type your Exiting VPN
registration number and click on search option.

Add/Renew Request

VPN REGISTRATION NO

VPN2312345

Select NIC Coordinator email id from list

Step 10:- Click on Renew.

AddfRenew Request

VPN REGISTRATION NO

VPN2312345

ServerlIP Server Location Destination Port Service
R 443

AR Exiting Server IP's azaa

AR 443

b 443

b sSP a2

WP sP 232

A sP 22

MNow click on Renew Option.
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Step :- 11 :- Click on Yes.

Reporting/Nodal/Forwarding Officer Details

Please note, If you are selecting a manual option while submitting the
request, your request will remain pending at your end only as long as
you do not upload the scanned copy duly sealed and signed by you.

For other options, your request will be automatically forwarded to
next level.We are sending your request for approwval to email address

(xyz123@gov.in )
MName:
Emaril:

Mobile:

Mr XY Z2 Kumar

xyz123@gow.in

+91-1234567890

Are you sure, you want to proceed?

Step 12:- In next step, select Process Online option as shown in picture & then Click on Continue.

eForms\

forms for NIC Services

|m Digreal Indiar
D 1800 111 555

HOME

£ Form Submission Type

Please select any to proceed:

e-Sign the document with aadhaar ?

E-signing the document with aadhaar depends on external platiorms outside NIC. In case of delay, you may choose to proceed online without aadhaar

* Proceed online ?

Proceed manually by uploading the scanned copy ?

Ifyou choose the manual option, you will have to download the generated PDF, and then upload the self signed and stamped PDF in *My Request” module by clicking the “Upload Scanned Form

link (under “Actions™) to get the request processed

~L_L-

Step 13:- After clicking on Continue button a message will display . In that message you will
receive your VPN Registration number. User will also receive VPN Registration number on Mobile
via SMS & Email id. Now click on Close button. This message will close.

NIC VPN Services
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Your form has been submitted

Your form has been submitted and your Registration number is VPNRENEW-FORM202001010001 @

You can use it to track your request. You can track your request using o<y

For any assistance, please contact on 1800-1M-555 or mail us to servicedesk@nic.in. ofvp

Close
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User can track his/her VPN application form status in eforms.nic.in.
Track your request through the following steps.
eForms = My Request

Total User Requests 7

General Filters

Total Requests

Application Show © % entries

[ marpor

Total Pending Requests O Total Completed Requests .

D WiFi Registration App i Email status.
[ vPN Registration - Cancelled
Status ) Cancelled
[ Pending Requast o cancollod
[ Rejectad Requast
[] completed Request ST Compleed
 Ahe ic i Completed
- Completed
- ici Completed
Showing 110 7 of 7 entries
User Console 2 Action.
Appid Email Status Date
VPNRENEW-FORM201811280001 nfoS.nhg-di@nic.in Cancelled 2019-1+-28
VPNADD-FORM201911280002 nfo8.nhg-di@nic.in Cancelled 2019-1+-28
VPN-FORM201911280006 nfoS.nhg-di@nic.in Cancelled 2019-1+-28
WIFI-FORM201910210014 nfo8.nhg-di@nic.in Completed 2019-10-21
WIFI-FORM201904040028 nfo8.nhg-di@nic.in Completed 2018-04-0
WIFI-FORM20190408001 nfo8.nhg-di@nic.in Completed 2018-04-08
IMAPPOP-FORM201810120002 nfo8.nhg-di@nic.in Completed 2018-10-12

Action 2 Track

Search:

Dato Actions
2018-1-28 Actions -
s EZR
—
— =
warce
e
~  Actions
— &=
Preview
Track

Generate Form
Upload Multiple Docs
Download Uploaded Docs

Raise/Respond to Query

NIC VPN Services
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App Id Email Status Date ~ | Actions
VPNRENEW-FORM2018M1280001 nfo8.nhg-di@nic.in Cancelled 2019-1-28 $
VPNADD-FORM201911280002 nfoS.nhg-di@nic.in Cancelled 2019-11-28 Preview
Track
VPN-FORM201911280006 nfo8.nhg-dI@nic.in Cancelled 2019-1+-28

Generate Form

WIFI-FORM201810210014 nfog.nhg-di@nic.in Completed 2018-10-21 Upload Multiple Docs

Download Uploaded Docs

WIFI-FORM201204040028 nfoS.nhg-di@nic.in Completed 2019-04-0 Raise/Respond to Query

WIFI-FORM20190408001 nfo8.nhg-di@nic.in Completed 2018-04-08 Actions

IMAPPOP-FORM201810120002 nfoS.nhg-di@nic.in Completed 2018-10-12

After Clicking on Track option, your VPN application will be Tracked.

WIFI-FORM20190408001

User Detail
Name Email Mobile Date
ke WG S AR b ]
User rRO/Fo/Nodal Admin
® & @ i
Status: Completed()
Completion Date: 2019-04-08 15:53:31.0
Sender Details: support NKN(nfol7.sp-di@nkn.in)

Raised/Responded Query
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